LOCAL GOVERNMENT REQUEST
CIVIL SERVIGE COMaK ON TO EMPLOY RETIRED PUBLIC EMPLOYEE
ALBANY, NEW YORK 12239 Pursuant to Section 211 of N.Y.S. Retirement and Social Security Law
CSC-20 (4/07)

IMPORTANT: READ INSTRUCTIONS ON REVERSE SIDE OF FORM

SECTION A
TO BE COMPLETED BY APPOINTING AUTHORITY

Requesting Employer Retiree's Last Name, First Name, Middle Initial Duration of Request
(Two-Year Maximum)
Mailing Address Title of Position to be Filled by Retiree From: /
To: / /
Anticipated Annual Earnings Proposed Pay Rate
$ $ Per

Description of Duties and Minimum Qualifications—Attach additional sheets if more space is needed

Justification for Hiring Retiree—Describe your Agency's Recruitment Efforts (See reverse)—Attach additional sheets if more space is needed

Certification By Appointing Authorit
I, the appointing authority, hereby affirm under penalties of perjury as provided for in Section 210 of the Penal Law, that the statements made herein
(and on attached papers) are true and correct and that | have determined that the retiree is duly qualified, competent and physically fit to perform the
duties assigned and that there are not readily available for recruitment non-retired persons qualified to perform the duties of such position.

Signature of Appointing Authority Print Name, Title and Telephone Number Date
w Agency Retired From Title Retired From Retiree's Mailing Address: Street, City, State, ZIP Code
w
o«
u|_.| Date Retired Date of Birth Social Security Number
o
E Yearly Salary Final Salary Type of Retirement Retirement System(s)Name
m at Retirement ) o
- ||_|_J $ $ [ ]Service [ ]Disability | Retiree's Number
E g | certify that the statements made in this application are true and correct to the best of my knowledge.
o 3
) O | Signature of Retiree Date
'ég Personal Privacy Protection Law Notification
The information which you are providing on this application is being requested pursuant to Section 211 of the Retirement and Social Security Law for the principal
E purpose of determining your eligibility for employment without a diminution of your retirement allowance. This information will be used in accordance with Section
96(1) of the Personal Privacy Protection Law, particularly subdivisions (b), (e) and (f). Failure to provide this information may result in disapproval of this application.
The information will be maintained by the NYS Civil Service Commission or the NYS Department of Civil Service, as appropriate, at Albany,
NY 12239. For further information, relating only to the Personal Privacy Protection Law, call (518) 457-9375. For information relating to this form, call (518) 457-9553.
> Official Civil Service Title of Position Status of Retiree
m L.
a (>5 [ ] Permanent [ ] Provisional [ | Temporary
> E = (u; Jurisdictional Classification of Position Is there an eligible list that can be
od3< [] Competitive [ ] Non-Comp. [ ] Exempt [ ] Labor [ ] Unclass. [ ] Other | deemed appropriate to fill this position? [ ] Yes [ ] No
'5 g g 5 Certification of Local Civil Service Agency
culiz 9 E | hereby certify that this appointment has been approved and is in conformance with Civil Service Law and Rules.
| Signature for Civil Service Commission
E or Personnel Officer Date
Final Determination by NYS Civil Service Commission DISTRIBUTION OF COPIES:
w
a e |:| Approve From To Di i i i
cZ> z [] Disapprove [ ] Local Disbursing Officer
w . - .
- Zh D Limited Approval From To |:| Requesting Appointing Authority
O =25 )
w E L] Approve Retroactively From To [] Retirement System
(2} )
Q Signature Date D Fie
2




NOTE: USE THIS FORM ONLY FOR EMPLOYMENT UNDER SECTION 211
Do not Use for Employment under Section 212 CSC-20 (4/07) Page/Side 2

DISABILITY RETIREES ARE NOT ELIGIBLE FOR EMPLOYMENT UNDER SECTION 211

GENERAL INFORMATION

Section 150 of the Civil Service Law provides, generally, that a retiree's pension shall be suspended during periods of
reemployment in the public service. Section 211 of the Retirement and Social Security Law provides for the reemployment
of a retiree on an exceptional basis without loss or diminution of pension. Disability Retirees are not eligible for employment
under Sections 211 or 212. This Law has several requirements which are reviewed by the State Civil Service Commission in
reaching a determination; an important requirement is that there not be other qualified non-retirees available to fill

the position.

Section 212 of the Retirement and Social Security Law provides for the reemployment of a retired public employee, with an
earnings limitation ($30,000 for 2007), without loss or diminution of pension. However, there are no earnings limitations on
or after the calendar year in which the retiree attains age sixty-five. Information on current limitation and procedures for
approval is available from the NYS Retirement System.

Commission approval is not approval of an appointment; for agencies subject to the Civil Service Law, the appointment must
meet the requirements of applicable laws, rules and regulations, and policies. Questions about civil service appointments
should be directed to the local civil service agency having jurisdiction.

HOW TO PREPARE THIS FORM

Section A This Section is to be completed by the appointing authority. The appointing authority should supply a description
of the duties of the position and the advertised minimum qualifications for performing those duties. (Attach additional
sheets as necessary.) Note that the retiree must be qualified to perform the duties of the position, and this fact must be
affirmed by signing the Certification.

The appointing authority must supply a description of the recruitment efforts used to find a qualified individual to perform
the duties. This should include such efforts as conspicuous posting of the employment opportunity within the organization,
public advertising, and evidence that the NYS Job Service has been contacted in the recruitment effort. For requests
involving promotion level titles in the organization, describe why recruitment outside the organization was appropriate.
Please attach a copy of the recruitment announcement/advertisement, noting how long the announcement or
advertisement was posted and where. In addition, please supply details regarding candidate responses to advertisements,
interviews and available candidates.

Prior to employing the retiree, the appointing authority must ensure the form is completed by the retiree and the local civil
service agency. The appointing authority must send an original and four copies of this form, to the Director of Municipal
Service Division, New York State Department of Civil Service, Albany, New York 12239. The form will be processed to the
State Civil Service Commission for review of the request. When the review is completed a copy of the form will be returned
indicating disposition of the request.

Section B This Section is to be completed by the retiree. This Section contains basic information regarding the employee's
retirement. The retiree must list all public retirement systems for which he/she has been a member and the final salary
from each system for which he/she has been a member. (The final salary is defined as the maximum salary which the
retiree would currently be receiving in the position which was held at the time he/she was retired, had he/she not retired.
This includes all increments—regular, longevity and extra longevity—pay raises, reclassification, etc. which the retiree would
Pave receivled. If)retiree retired from an agency different from the one now employing him/her, obtain the figure from the
ormer employer.

Section C This Section is to be completed by an authorized representative of the local civil service agency and returned
to the appointing authority. However, it should not be completed for positions that are not under the jurisdiction of a civil
service agency, i.e. unclassified positions, public benefit corporation, etc.

EARNINGS LIMITATIONS

If the retiree returns to work for a former employer, the earnings may be subject to earnings limitations. (The term "former
employer" means the state or a political subdivision, public corporation, school district, board of cooperative educational services, county
vocational education and extension board, or an agency or organization which contributes as a participating employer in a retirement
system or pension plan administered by the state or any of its civil divisions, which directly paid the salary or compensation of a retired
person at any time during the two years immediately preceding his/her retirement and who paid the salary on which the retiree's
retirement allowance is based.) PLEASE NOTE: The bold italics portion of this definition was added pursuant to Chapter 579 of the
Laws of 1992, effective July 24, 1992.

Questions concerning earnings limitations should be directed to the employee's retirement system(s). If earnings limitations
are necessary, the employee's retirement system will notify the requesting agency.

Return Form To: Director, Municipal Service Division
NYS Department of Civil Service
Albany, NY 12239



